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The Girl Scouts is the world's preeminent organization dedicated solely to girls, and where in an accepting and nurturing environment, girls build character and skills for success in the real world.

In partnership with committed adults, girls develop qualities that will serve them all their lives - like strong values, social conscience, and conviction about their potential and self-worth.

In the Girl Scouts, girls discover the fun, friendship, and power of girls together; and through the many enriching experiences provided by the Girl Scouts, they can grow courageous and strong.
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Section I

Girl Scouts 

Where Girls Grow Strong

CONSISTENT MESSAGES ABOUT GIRL SCOUTING

Girl Scouting is for Girls 

Girls are the only reason for Girl Scouting.  The purpose and the mission of this organization are to serve 

unique interests and needs of girls.  This is stated in our Preamble of basic beliefs and principles, defined in our 

Constitution, and made explicit in our Girl Scout Congressional Charter.  It serves as the ideal goal for all of 

our planning.

Girl Scouting is a Membership Organization 

The membership registration policy, as stated in the Blue Book of Basic Documents, makes clear that each girl and each adult participating in the Girl Scout Movement shall be registered as members with Girl Scouts of the U.S.A.  The Girl Scout Program, Girl Scout handbooks, and other program resources, Girl Scout uniforms, and insignia are developed and produced by GSUSA for the exclusive use of its members.

Girl Scouting Provides a unique Setting

Girls, working in partnership with caring adults, can explore their potential in Girl Scouting without competition from boys. This opportunity is considered by educators to be essential to the encouragement of their future aspirations.

Girl Scouting is unique in providing leadership for girls only.  In a climate when many youth organizations, schools, colleges, and other institutions chose to become co-educational, GSUSA chose to continue to devote its total resources to the development of girls in order to prepare them to fulfill their potential as women.

Role Models in Girl Scouting

The female role model is essential in carrying out the purpose of Girl Scouting.  Interaction with women in leadership positions is of particular importance in the development of girls.  All Girl Scout adults, women and men, bring special talents and expertise that enrich Girl Scout Program for girls.  However, recognizing the importance of positive female role models for girls as they develop the decision-making and planning abilities they will need as women, GSUSA stresses the importance of appointing women to Girl Scout leader positions.  GSUSA recommends to councils that when men serve in troop leadership roles, they do so as co-leaders with women.

GSUSA Places an Emphasis on Pluralism Throughout the Girl Scouting Movement

The Movement actively seeks members from every racial, ethnic, religious, and socio-economic group.  The goal of GSUSA is to achieve a membership that is reflective of all population groups in the United States.

Elimination of Institutional Racism is a Primary Goal of the Girl Scout Organization 

GSUSA and Girl Scout Councils consistently examine and subsequently correct any patterns of organization practices, procedures, and resources that prevent or discourage the participation of minority girls or adults in the Girl Scout Movement.

Girl Scout Program is an Informal Education 

Girl Scouting is based on the interests and needs of girls and, therefore, is concerned with the issues and problems affecting young girls and teenage youth.  Girl Scouting's role in responding to these needs is educational and preventive, not "crisis-intervention oriented" or "curative".

A Girl Scout Council is chartered by GSUSA to Make the Girl Scout Program Available to Girls in its jurisdiction 

 Program delivery and membership development are the primary functions of a Girl Scout council.  A Girl Scout council exists to organize troops/groups and provide them with necessary services.  It is the responsibility of a council to provide girls who register as individuals with group experiences among peers, carried out in partnership with adults.

Girl Scout Councils Develop Organizational Structures to Provide Effective Service to Troops/Groups in every Community

A council needs to organize its total resources (people, money, and facilities) to support adult leadership bringing program to girls.  No one method can meet the needs of all geographic units or age groups in a council.  Accordingly, methods for delivery program and support services need to be tailored to the distinct needs and resources of the group they are designed to serve.

Girl Scout Councils are Community-Based Organizations 

Girl Scouting is supported by the community.  This support is earned by enriching the lives of the community's girls and of many adults as well.  Girl Scout councils work with other agencies and businesses in their communities to share their Girl Scout expertise.  The end results of these cooperative efforts should be better delivery of Girl Scout Program and increased membership.  Girl Scout sponsorship is a prime example of community cooperation.  It helps ensure quality program and the extension and continuity of girl membership.

A Girl Scout Council’s Girl Membership Participation Rate is Used to Measure Council Effectiveness in Meeting It’s Charter Accountabilities  

A Girl Scout Council's sole purpose is to reach out and deliver Girl Scout Program to all girls in its jurisdiction.  The participation rate is defined as the number of girl members a council serves in proportion to the number of girls age 5-17 in the population.

Membership Growth is an Interdependent Responsibility of councils and GSUSA

Girl Scout Councils and GSUSA work in concert to achieve annual membership goals.  The National Organization provides a wide range of membership services and resources to councils; councils recruit girls, and adults, as members, deliver Girl Scout Program and provide training.

How Girl Scouting is Supported

The following expenses and sources of funds can help you see for yourself how well Girl Scouts pay their own way and where additional help may be needed.  Keep in mind that not all expenses are annual, or applicable to every girl or adult.  There is wide variation from individual to individual, from troop to troop, and from age level to age level.  There is also variation in the additional services a council could provide, if funds were available.

The "Girl Scout Family" -- making the investment consists of the girl and her family, the troop, leaders and adult members, sponsors and other community friends of Girl Scouting.

	Girls – with Family or Special Help Provide:

· Personal cost of participation

· Annual membership dues

· Uniform, insignia, badges

· Handbook, badge book, other resources

· Personal equipment

· Troop dues

· Cost of special activities

· Camp costs, transportation, gear

· Occasional donation of refreshments


	Leaders (And other Adult members) Provide:

· Skilled leadership by taking Leadership Training 

· Voluntary contribution of time

· Personal costs of participation

· Annual membership dues

· Uniform, insignia

· Personal resource materials and equipment

· Transportation costs

· Telephone



	The Troop Provides:

· Funds to meet budgeted cost of troop activities

· Membership contributions of troop dues and costs of special activities

· Supplementary funds earned through approved money-earning projects, including council product sales from which troops receive profits


	The Sponsoring Organization Provides:

· Places for troops to meet

· Heat, light, water

· Cleaning services

· Other support to troops and leaders




	Friends in the Community, Who Support the Girl Scout Council Provide:

· Funds to pay for current operations (exclusive of camp costs paid for by camp fees, but including camp overhead, maintenance, and camperships)

· Allocations from United Way Funds

· Sustaining membership enrollment

· Gifts, grants, and other income

· Appropriations (earned by efforts of girls and intended for their direct benefit) -- cookie and magazine & nut programs


Section II

What is the Structure 

of Girl Scouting
Connecticut Valley Girl Scout Council

(CVGSC)

Who We Are

Girl Scouting was introduced in Greater Hartford in 1921.  The Connecticut Valley Girl Scout Council was formed by a merger of local councils in 1961, and is one of over 300 Girl Scout Councils chartered by Girl Scouts of the USA.  There are five Girl Scout Councils serving Connecticut:   Connecticut Valley, Housatonic, Southwestern, Connecticut Trails, and Northwestern.

The Connecticut Valley Girl Scout Council includes the following towns: Bloomfield, Bolton, East Hartford, East Windsor, Ellington, Glastonbury, Hartford, Manchester, Newington, Rockville, Rocky Hill, South Windsor, Suffield, Vernon, West Hartford, Wethersfield, Windsor and Windsor Locks.  8,111 girls were registered members for the 2000-2001 troop year.

The Connecticut Valley Girl Scout Council is an Equal Opportunity Organization open to all girls and adult volunteers. Financial assistance is available.

What We Do

In partnership, volunteers and staff provide opportunities to all girls.  Strong collaborations allow girls to experience technology, science, sports, arts and culture. Within a safe, nurturing environment, Girl Scouting builds life skills for now and the future.

Our Structure

A Board of Directors consisting of  25 women and men from the Greater Hartford area is elected by the adult membership to oversee the work of the Council.  A small staff is hired to direct and assist volunteers in the work of the Council.  The Service Unit Team support troop leaders.  An Annual Meeting is held for all members.  Each registered member of GSUSA is automatically a member of CVGSC.

Locations - Hours - Addresses

Connecticut Valley Girl Scout Council 

340 Washington Street

Hartford, CT 06106

(860) 522-0163    FAX: (860) 548-0325

Normal business hours: Monday through Friday, 9:00 a.m. to 5:00 p.m.

www.girlscouts-ct.org
Directions are available on our website.

Girl Scout Shop

340 Washington Street

Hartford, CT 06106

(860) 522-0163 ext 240

SHOP HOURS: 


Monday, Tuesday, Thursday, and Friday:

10:00 a.m. to 5:00 p.m.

Wednesday, 12:00 noon - 5:00 p.m.

4th Tuesday of the Month 

10:00 a.m. to  8:00 p.m.

2nd Saturday of the Month

10:00  a.m. to 1:00 p.m.

Camp Timber Trails 

(resident camp, troop camping, and special events)

1266 East Otis Road

Tolland, MA 01034

(413) 258-4592

Camp Merrie-Wood 

(day camp, troop camping, and special events)

650 Gardner Street

Manchester, CT 06040

(860) 649-4209

A weekly email is sent out for program and council updates.  This email goes out to all who provide their email addresses.  To have your name added, send your email address receive the updates, send your name and email address to info@girlscouts-ct.org
GIRL SCOUTS OF THE U.S.A.

(GSUSA)

www.girlscouts.org
Who Are They

Girl Scouts of the USA is the world's pre-eminent organization dedicated solely to girls - all girls - where, in an accepting and nurturing environment, girls build character and skills for success in the real world.  In partnership with committed adult volunteers, Girl Scouts cultivate their full individual potential.  The qualities they develop in Girl Scouting - leadership, values, social conscience, and conviction about their own self-worth - serve them all their lives.

Today, there are nearly 3.7 million Girl Scouts - 2.8 million girl members and 942,000 adult members.  Founder, Juliette Gordon Low, organized the first group of Girl Scouts on March 12, 1912, in Savannah, Georgia.  Girl Scouts of the USA was chartered by the United States Congress on March 16, 1950.  Through membership in the World Association of Girl Guides and Girl Scouts, GSUSA is part of a worldwide family of ten million girls and adults in over 140 countries.

What Do They Do

In Girl Scouts, girls discover the fun, friendships, and power of girls together.  Through a myriad of enriching experiences, such as extraordinary field trips, sports, skill building clinics, community service projects, cultural exchanges, and environmental stewardships. The Girl Scouts help girls grow courageous and strong.  Girl Scouting helps girls develop to their full individual potential; relate to others with increasing understanding, skill, and respect; develop values to guide their actions and to provide the foundation for sound decision-making; and contribute to the improvement of society through their abilities, leadership skills, and cooperation with others.

Their Structure

Girl Scouting is open to ALL girls ages 5-17. Girls participate through more than 233,000 troops and groups in the United States and in 81 countries through Girl Scouts Overseas.  More than 300 local Girl Scout Councils offer the opportunity for membership in every corner of the U.S.A.  More than 50 million women in the U.S. A. have enjoyed Girl Scouting during their childhood.  (Two out of every three women of accomplishment were once Girl Scouts.)

· Daisy 
Girl Scouts are 5 to 6 years old

· Brownie Girl Scouts are 6 to 8 years old

· Junior Girl Scouts are 8 to 11 years old

· Cadette Girl Scouts are 11 to 14 years old

· Senior Girl Scouts are 14 to 17 years old.

Approximately 99 percent of all adult members in Girl Scouting are volunteers.

THE WORLD ASSOCIATION OF GIRL GUIDES AND GIRL SCOUTS (WAGGGS)
www.wagggs.org

The World Association of Girl Guides and Girl Scouts (WAGGGS) is made up of Girl Scouts and Girl Guides in 140 countries around the world, united by a similar Promise and Law. The WAGGGS mission statement:  “To enable girls and young women to develop to their fullest potential as responsible citizens of the world.”  It holds a World Conference every three years and maintains four world centers: Pax Lodge in London, England; Our Chalet in Adelboden, Switzerland; Our Cabana in Cuernavaca, Mexico; and Sangam in Poona, India. To learn more about WAGGGS, you may visit their website at www.wagggs.org.

POSITION DESCRIPTION

TITLE:   TROOP / GROUP LEADER

Objective:

Guide the troop/group through Girl Scout program activities and create an atmosphere where girls can learn and have fun.

Responsibilities:

1. Attend training as appropriate for the position

2. Hold regular troop/group meetings

3. Recruit troop/group committee and troop/group support team members.

4. Assure well-rounded, girl-planned troop/group program.

5. Follow GSUSA and Council Policies, Standards, and Procedures.

6. Assure that troop/group and bank account records and reports are kept up to date.

7. Register girls and adults in a timely manner.

8. Attend leader meetings or send a representative.

9. Participate in council product sales programs and adult fund-raising events.

10. Assure girls have opportunities to evaluate troop/group program.

Qualifications:

1. Be an active registered adult member of Girl Scouts of the U.S.A.

2. Believe in and promote the principles of Girl Scouts of the U.S.A.

3. Enjoy working with girls and accept their individuality.

4. Have the ability to work with and cooperate with other adults.

5. Be at least 18 years of age.

Time Commitment:

2-5 hours per week plus participation in special events, overnight or weekend outings, etc. as planned by the troop/group, and various scheduled service unit and council meetings.

Appointment to the Position:

Appointed by the Service Unit Manager

Length of Appointment:

Appointment for a term of one year. 

Eligible for reappointment

THE SERVICE TEAM

A Service Unit is a geographic division of the Connecticut Valley Girl Scout Council.  The Service Team is a group of local volunteers who coordinate the activities and efforts of the troops in that Service Unit.  All members of the Service Unit Team must be registered members of GSUSA.

 Service Unit Manager:  

· Coordinates the work of the Service Team. 

· Conducts Leader  meetings, interprets Girl Scout Policies and Standards

· approves and maintains local trip applications

· approves money earning applications.

Troop Organizer:

· Recruits leaders, troop committees, girls.  

· Assigns girls to troops.  

· Helps troops get started.

Orienter, Trainer:

· Presents courses about Girl Scouting, planning troop meetings and the troop program.

Program Manager: 

· Plans activities/events for all the troops in the Service Unit and for specific program levels. 

Community Relations Manager: 

· Publicizes Girl Scout troop and town activities in media and to community groups.

Town Cookie Manager: 

· Coordinates the Girl Scout cookie sale in town.  Works with Troop Cookie Managers.

Town QSP Manager: 


· Coordinates Troop QSP Managers in Service Unit during QSP sale.

Fund Development Liaison: 

· Conducts annual giving campaign among parents.  

· Works with Fund Development Office to plan and/or promote fundraising efforts.

Service Unit Registrar: 

· Reviews, processes, and transmits troop registration forms. 


Camp Promoter:  

· Informs leaders, parents, and community about council's camp program.  

· Organizes promotion events.

Disabilities Coordinator: 

· Places girls with disabilities in troops. 

· Provides information and support to leaders.

Diversity Coordinator:

· Promotes Girl Scouting for Every Girl Everywhere in local communities.

Training Liaison: 

· Serves as link between volunteers in Service Unit and Training, sharing needs and feedback. 

· Reviews training records and promotes training opportunities

Section III

Ready! Set! Go!

Organizing Your Troop/Group

Training

The Connecticut Valley Girl Scout Council requires all leaders to complete orientation prior to starting to lead a troop and basic leadership training within one year and recommends it for assistant leaders.  Orientation is held locally and a training calendar is mailed to leaders twice a year (August and January) listing basic leadership training, outdoor education and first aid training opportunities as well as a variety of other enrichment opportunities for troop/group leaders.

The Leadership Development Pin (LDP) is an earned adult recognition.  The requirements are:

1. Lead a troop/group for one year as a leader or assistant

2. Complete Basic Leadership Training

3. Complete Troop Camping Training (or have a troop consultant who has completed training)

4. Complete First Aid Certification (or have a troop consultant who is certified)

5. Participate in 2 meetings (not training) or events that are beyond the regular troop meeting

Leaders who complete the requirements should submit an LDP application to the Training Department for approval and to receive the pin.  Call 522-0163 ext 239 for the application.

Leader meetings

Leader meetings are held within the Service Unit at least four times a year to:

· Coordinate town and troop program.

· Disseminate information and materials.

· Share program ideas in workshops and discussions.

· Resolve common problems

To get started, a troop receives:

At Orientation:

· The CVGSC Girl Scout Leader’s Manual 

· Safety-Wise (also available in Spanish)

· The Girl Scout Catalog

· CVGSC Training Calendar

· Leader’s Digest of the Blue Book of Basic Documents

At the Fall Service Unit Meeting:

· Troop Registration Packet

· CVGSC Program Resource Guide

· Girl Scout Cookie Program Materials

· QSP Program Materials

· Miscellaneous Program Information and Materials 

· Insurance forms, emergency card, tax-exempt certificate, etc.)

Parent Meeting

An important way to gain adult support is through parent meetings in the beginning and at other times of the year.  Your Service Unit Manager or troop organizer can advise and help with this meeting.

Before:
· Set time, date, place and get building permit.

· Send out notice including date, time, place, directions, a contact person, agenda, what to bring (child's medical information and membership dues), and arrangements for children.

· Decide what help is needed.  Make a sign up sheet.

· Obtain registration forms, nametags and other materials needed for the meeting.

During:
· Introduce leaders.  Find out what parents expect.

· Talk about Girl Scouting (purpose, benefits to girls, safety standards, volunteer‑based organization, activities).  Older girls could help with this part.

· Discuss costs (registration, troop dues, funding activities, uniforms, and pins).

· Talk about meeting place, days, times, length, snacks, troop supplies, pick‑up procedures and handling of lateness.

· Give highlights of the troop's program.

· Discuss the Cookie, Calendar, QSP sales, and the council’s fund development program, and how they will fund programs for the year.

· Ask for help.  Be specific.  Form Troop Committee.

· Complete registration, health history forms and cookie sale permission forms.  

· Collect fees.  Give receipts for cash.

· Explain how parents will be informed ‑ phone calls, permission slips, newsletters, parent meetings...

Ask for help.  Be specific.
· Cookie, QSP, Calendar Managers and Fund Development Liaison.

· Troop Camp and First Aid Certified Adult

· Copy Maker or Telephoner

· Trip and Transportation Arranger

· Driver ‑ Chaperone for Trips

· Babysitter for leaders' children during meetings

· Shopper  (for badges or troop supplies)

· Program consultants (badges, skills, and outdoors...)

· Troop representative for Leader meetings or Sponsor

Troop Committee

The Troop Committee is made up of registered adult members of the troop and a liaison from the troop sponsor (if there is one).  The Troop Committee helps the leader carry out the troop program.  Any of the adults recruited to help, especially those at the first parent meeting, can be members of the Troop Committee.

The Troop Committee communicates with parents and other involved adults through:

· Troop Newsletters written by the girls with assistance from the Troop Committee
· Troop and Outdoor activities that include families.
· Troop projects that require additional adult support.
· The Court of Awards to recognize girls and adults in the presence of parents.

Troop Sponsor

Girl Scouting is linked to the community through the support of local residents. A troop sponsor can provide personnel, financing, and/or facilities.  Sponsorship can be for an individual troop, several troops, or a program interest group.  It is a voluntary association between the troop, the service team and a local organization or business.  Sponsorship is based on a written agreement that defines the responsibilities of the council, the sponsor, and the troop.

Any community group with goals for youth compatible to the goals of Girl Scouting can sponsor a troop. Churches and synagogues, community center, civic clubs, men's and women's groups, educational groups, or local businesses are typical sponsors.

Guidelines for contacting a Sponsor

An organization is often more receptive to sponsorship when the person making the appeal has a relationship with the organization as well as to Girl Scouting.

Often Troop Leaders have a sponsor in mind because of personal affiliations.  They should check with the Service Unit Manager or Membership Development Staff before approaching a potential sponsor, in order to coordinate efforts and avoid duplication of request to the same sponsor.

MEMBERSHIP and TROOP REGISTRATION

Girls ages 5‑17 and adults ages 18 and over, may become members of Girl Scouts if they:

· accept the principles and beliefs of Girl Scouting

· accept the Girl Scout Promise and Law

· pay the yearly membership dues (or Adult Lifetime Membership of $175).

An adult (usually the leader) is responsible for registering all girl and adult members of the troop/group and for collection of membership dues each year.  The membership dues go to the national organization, Girl Scouts of the U.S.A. for services they provide like program evaluation and needs assessment, program development, program resources, and girl and adult training opportunities. 

Troop/group leaders receive a registration packet at the beginning of each troop year from the Service Unit Registrar with forms and complete instructions on how to register.  Troops/group register each year by October 1 to cover the year, October 1 to September 30.  Completed registrations go to the Service Unit Registrar.

Policies on Troop and Service Unit Finances

Finances - Troops, Groups, and Service Units

Policies

1. All adults handling Girl Scout Financial Records, accounts in financial institutions, writing or signing checks, must be registered members of Girl Scouts.  All product sales managers, as well as girls participating in the sales, must be registered members of Girl Scouts.

2. Troop, group, or service unit bank accounts are opened in the name of "Connecticut Valley Girl Scout Council, Inc., Troop/Group #----------- or Service Unit Report Code #--------------." Tax identification # 060653117.

3. Troops/Groups or service units must have two signatures on bank accounts that are not of the same family or household.

Standards for Troops/Groups and Service Units

1. Troops/Groups and Service Units are encouraged to use financial institutions to secure funds.  If a troop/group or service unit handles less than $10.00 at any time during the year, the money can be kept without opening a bank account.  However, all record keeping other than opening a bank account is to be followed.

2. Within 30 days of Troop/Group organization or if a Service Unit deciding to have funds, or any time changes in information occur, a Troop/Group and Service Unit Account Information Form must be submitted to the Service Unit Manager in the case of Troops/Groups and to the Connecticut Valley Girl Scout Council in the case of Service Units.

3. Each troop/group and Service Unit should file an Annual Financial Report with the Service Unit Manager by June 30 of each year and when the troop/group or service unit changes leadership or disbands.  These reports should be files with troop/gropu or service unit records and copies forwarded to the Membership and Marketing Director by July 15.

4. An Annual Financial Report should be given to parents, in the case of troops/groups and to leaders, in the case of Service Units.

5. Funds from disbanded Troops/Groups or Troops/Groups not planning to re-register in the next membership year must close their bank accounts and forward the proceeds to the Service Unit Manager (or the Director of Membership and Marketing, in event of a vacancy) for deposit in the service unit council approved bank account for administrations.

Procedure: If the disbanded troop is re-activated or another troop organized to serve all or most of the girls within twelve months, the service unit will turn over all or a pro-rata share of the funds to the leader of the re-activated or successor troop.  After twelve months of custody, such funds may be used to defray program costs of a community event for Girl Scouts or returned to the council to benefit all girls in the council.

Money Earning

Policies

1. Money-earning projects, other than council sponsored projects, by troops/groups, parents on behalf of the troop or service units require council approval.

2. Council approval of money-earning activities is based on their consistency with Girl Scout program objectives and standards.

Standards for Service Units:

· Service units may receive/collect funds for the following purposes only:
1. To cover the cost of an approved Girl Scout event/activity or other approved program related expense sponsored by the Service Unit.

2. To assist and individual (girl or adult) to participate in a Girl Scout Wider Opportunity.

3. To collect funds for the Juliette Low World Friendship Fund.

4. To hold disbanded troop monies for further distribution.

· Service Unit money earning activities may include "in house" activities like an assessment of each troop for a program event, the profits of a uniform exchange, or an activity involving adult Girl Scouts only.  They may also include "service type" activities like recycling (paper, metal, glass), child care at a community event or staffing or serving at a community event.

Donations

Policies:

1. Any contribution, bequests, and gifts for the purpose of the council, including its troops, shall be accepted or collected only as authorized by the Board of Directors.

Troops/groups must inform the Membership Development Director when donations offered are $250 or higher in order for the donor to have substantiation for tax-filing purposes (IRC Section. 170(f)(8).

Procedure: These donations must be received by the council in order for the donor to have substantiation for tax -filing purposes (IRC Section. 170(f)(8). These donations must be for general troop/group purposes and not for the benefit of any one individual in the troop.  The donation will be treated as temporarily restricted if it is held for the troop/group (or area) for longer than one fiscal quarter.  Otherwise, the donation could be receipted to a custodial fund a check processed sending the donation to the troop/group.

2. Troops/groups or Service Units, must report all donations on their Annual Troop/Group or Service Unit Financial Report.

3. Troops/groups or Service Units may not promote the tax deductibility of any goods, services, or donations made available for their support. Only donations receipted on record by the council office may be tax-deductible to the extent allowed by law.

Remember!
· Troop money is never kept in a leader's personal account.

· Large sums of troop cash should not be kept at home.

· Keep records.  Submit a troop financial record at the end of the troop year.  Use forms in the back of this manual.

Troop/Group Resources and Supplies

Uniforms, handbooks, and other Girl Scout equipment can be purchased at the Girl Scout Shop at 340 Washington Street in Hartford.  Earned Awards can only be purchased at the Girl Scout Shop.  The Girl Scout Shop also has many other items that would be of interest to girls and leaders. Mail, telephone and fax orders are accepted with credit card or check.  A basic shop order form with prices is included each year in the program packet given out to leaders at a September Leaders' Meeting.

A troop/group that is re-registering may have resources to pass on to a new leader.  Check with the Troop Organizer or previous leader.  Basic supplies (crayons, scissors, pencils and first aid supplies) or a set of Girl Scout books can be purchased from troop funds or by a troop sponsor.  Ask parents to contribute what they can ‑ snacks, an item, a box of supplies for their daughter.

The Council Connecticut Sales Tax Exempt Number is: E‑2764. 

The Council's Federal and Massachusetts Tax Identification number is 06-065-3117. Tax-exempt certificates are issued in troop packets in the fall of each year.  Present the certificate to vendors when purchasing troop supplies. Use a troop check to pay for supplies.

INSURANCE

Girl Scout Activity Insurance

· All registered Girl Scouts, girl or adult, are covered by an insurance plan provided by Girl Scouts of the U.S.A. for all activities (troop meetings, events, trips) of a duration of not more than 2 overnights or less.  

· Trips of 2 overnights or more require additional insurance which will be explained in the required trip application process. A detailed brochure is available.

The following deadlines should be noted:

1.
New troops or members should be registered before commencing Girl Scout activities.

2.
Insurance coverage expires for troops which fail to re-register by October 31.

3.
To be covered, treatment for an accident must begin within 30 days after the accident.

4.
Covered expenses are those incurred within 52 weeks after the accident.

5.
Claim forms must be filed within 90 days from the date of the accident.

Liability Insurance

The leader's liability, in the event of an accident at a troop meeting or other Girl Scout activity, is covered under the council's liability policy.  For insurance purposes, the leader's coverage under this policy begins as soon as she has registered and continues as long as she remains a registered leader.  The term leader includes assistant leader.

Auto Liability Insurance

Auto liability insurance is the responsibility of the owner of the vehicle used to transport Girl Scouts.  The council does, however, carry Non-Ownership Auto Liability -- excess coverage for volunteers who drive their cars for Girl Scout activities.  This coverage provides limits of $500,000 and applies only to the excess above the owner's primary coverage.  Leaders are asked to share this information with their drivers and to make sure that drivers' vehicles are insured.

Notice of Accident

If a child is injured during a Girl Scout activity, the leader should report the accident to her Service Unit Manager and the Girl Scout Council’s contact person*.  Follow Procedures for Serious Accidents, Major Emergencies, or Fatalities (See pages 3-3 & 3-4.) A serious accident involving danger of life, possible permanent injury, or long-term treatment, should be reported to the council office immediately.

*  Connecticut Valley Girl Scout Council’s contact person is: Sunsheray Johnson 522-0163 x242.

Program Planning

The Four Program Goals

The Girl Scout Program has four goals for girls.  These goals describe the ways girls will grow and develop through their Girl Scout experiences.  

1. Develop to her full individual potential

2. To relate to others with increasing understanding, skill, and respect

3. Develop values to guide her actions and to provide the foundation for sound decision-making.

4. To contribute to the improvement of society through the use of her abilities and leadership skills, working in cooperation with others.

Progression in Girl Scouting (adapted from Page 23 of Safety-Wise)

The Girl Scout program is built on progression.  As girls increase their confidence and skills, they can carry out activities that require more planning, take place farther away from home, and utilize special skills and endurance.

Progression is built into the design of the handbooks and awards for each age level.  By using these resources and the examples of the types of activities they contain, you can steer group planning to age-appropriate activities.  Please go to page 47 of Safety-Wise for an outline of appropriate progression of trips for girls from Daisy Girl Scouts to Senior Girl Scouts.

The Girl/Adult Partnership

A key ingredient in Girl Scouting is the partnership of girls and adults working together to plan and carry out the Girl Scout program.  

With girl/adult planning, girls feel involved and have more opportunities to become responsible and self-reliant.  They learn how to plan and make decisions democratically, and they develop leadership and interpersonal skills.

The girl/adult partnership begins at the Daisy Girl Scout age level and changes and matures as the girls grow older and gain experiences in making and carrying out their own decisions.

Girls need to make choices and plans to mature and develop their competence and self-esteem. Girl who are encouraged to be actively involved, who develop leadership skills, and who accept responsibility are more likely to enjoy their Girl Scout activities and stay with them longer.

Page 24 of Safety-Wise provides and excellent chart for a Leader’s Role in Planning with Girls.
The Girl Scout Cookie Sale Program

The Girl Scout Cookie Sale Program help girls’ self-confidence grow, while learning valuable life skills such as goal-setting, decision-making, planning, budgeting, business and money management, and work as a team toward a common goals.  The cookie program helps girls in troops and groups learn to work together, while providing proceeds to support troop and group goals.

The Girl Scout Be A Reader Program (Magazines\Nut and candy)

The Girl Scout Be A Reader Program helps girls in the same way that the Girl Scout Cookie Sale Program does while encouraging girls to read.

Please see the Planning Calendar for dates to assist with planning the year.

Girl Scout Publications
Books can be purchased at the Girl Scout Shop.  A troop that is re‑registering may have resources to pass on to a new leader.  Check with the Troop Organizer or previous leader. 

Daisy Girl Scout Leaders need: 


· The Guide for Daisy Girl Scout Leaders

· Daisy Girl Scout Activity Book

Brownie Girl Scout Leaders need: 
· The Guide for Brownie Girl Scout Leaders 
· Brownie Girl Scout Handbook
· Try-Its for Brownie Girl Scouts
Junior Girl Scout Leaders need:
· The Guide for Junior Girl Scout Leaders
· Junior Girl Scout Handbook
· Junior Girl Scout Badge Book
Cadette Girl Scout Leaders need:

· The Guide for Cadette & Senior Girl Scout Leaders

· Interest Projects for Cadette and Senior Girl Scouts
· Cadette Girl Scout Handbook
Senior Girl Scout Leaders need:
· The Guide for Cadette & Senior Girl Scout Leaders
· A Resource Book for Senior Girl Scouts
· Interest Projects Cadette and Senior Girl Scouts
Optional Girl Scout Resources available at the Girl Scout shop or CVGSC library include:

NEW!!!

· In the Zone: Living Drug Free – For Daisy Girl Scouts through Senior Girl Scouts

· GirlSports Basics

· Let’s Get Moving!

· Every Girl Tells A Story.  A celebration of girls speaking their minds.
· Octavia’s Journey & Activity Guide

· Sisters Hand in Hand, New Songs for Girl Scouts Everywhere (CD, Cassette & Songbook available)

· Growing Strong Sheet Music

· Girl Scout Songbook Collection

· Ceremonies in Girl Scouting

· Games for Girl Scouts
· Contemporary Issues Series:  Developing Health & Fitness: Be Your Best; Tune in to Well-Being, Saying No to Drugs: Substance Abuse; Reaching Out: Preventing Youth Suicide; Caring and Coping: Facing Family Crisis; Decisions for Life: Preventing Teenage Pregnancy
· Girl Scouts Against Smoking Booklets 
· Learning About Government
· Strength in Sharing – Philanthropy in Girl Scouting

· Issues for Girl Scouts- Media Know How; Connections; Girls Are Great; Read to Lead
· Outdoor Education for Girl Scouting
· Focus on Ability:  Serving Girls with Special Needs
· Fun & Easy Activities Nature & Science (English & Spanish) Nature and Science Investigations)

· Off and Running:  Sports Careers
· Songbooks:  Brownie Girl Scout Songbook, Girl Scout Pocket Songbook, or Sangam Songbook
· Trefoil Round the World (Revised Fall 2000)

· Go Global! Girl Scout Activities for World                 Peace Booklet
· Who is a Daisy Girl Scout?/The Story of Juliette Low (Picture book)

CALENDAR FOR PLANNING ACTIVITIES

When planning for the year, include the following activities:

· national and state holidays

· religious holidays

· council activities

· meetings/events in your local area

· troop activities

	SEPTEMBER
Training Calendar issued with  basic leadership, outdoor & enrichment courses

Leader Meeting: Program Resource Guide, Program Materials, Cookie & QSP Materials

Troop Registration Materials

Troop Parent meeting

Investiture/Rededication

Towns have QSP training
	OCTOBER
QSP Program begins

Troop cookie manager training

(don't forget to have the troop

set a goal)

Troop registration due

Juliette Low's Birthday October 31

Training: basic leadership,  

      outdoor & enrichment courses
	NOVEMBER
Girls take cookie orders 

QSP Nut Delivery

Service Projects

Training: basic leadership,  

      outdoor & enrichment courses

Local leader meetings



	DECEMBER
Service Projects

Holiday, Cultural Activities


	JANUARY
Summer Program Information 

Mid-year troop evaluation

Cookie deliveries

Cookie shop sales

Cookie money due at end of month

Begin bridging activities

Training calendar issued with  basic leadership, outdoor & enrichment courses
	FEBRUARY
Cookie money due

Local leader meetings

Camp Promotions

Thinking Day February 22

Training: basic leadership,  

      outdoor & enrichment courses

	MARCH
QSP Sales

Cookie Awards

Girl Scout Week Activities

Girl Scout Birthday Mar. 12

Outdoor Training

Teen Life Conference

Training: basic leadership,  

      outdoor & enrichment courses
	APRIL
Spring reorganization for next year

Volunteer Week

Annual Council Meeting

Annual Report Issued

Adult Recognition

Training: basic leadership,  

      Outdoor & enrichment courses
	MAY
Local leader meetings

Bridging/Awards Ceremonies

Training: basic leadership,  

      outdoor & enrichment courses

	JUNE
Program Aid Training

Silver & Gold Recognition Events

Open House/Camp Timber Trails and Camp Merrie-Wood

Financial reports due

End of year troop evaluation

Training: basic leadership,        outdoor & enrichment courses
	JULY
Day Camp at Merrie-Wood

Resident Camp at Timber Trails

Summer Day Programs 

Training: basic leadership,  

      Outdoor & enrichment courses
	AUGUST
Resident Camp at Timber Trails

Day Camp at Merrie-Wood

Summer Day Programs

*
Get ready for first Troop meeting and Parent meeting


**FOR EXACT DATES AND A LISTING OF CVGSC SPECIAL EVENTS, CHECK THE CURRENT CVGSC PROGRAM PACKET

TROOP TRIP PLANNING GUIDE

A "trip" is defined as any Girl Scout excursion by vehicle or on foot, including outings that occur during a regularly scheduled troop meeting time. For all trips, it is the troop/group leader's responsibility to receive written permission from parents’ guardians and to inform the Service Unit Manager.  All procedures in Connecticut Valley Girl Scout Council are designed to meet Program Standards outlined in Safety-Wise, Girl Scouts of the U.S.A.

Additionally, applications and written approvals are required for all trips of one day's length or longer.  For trips of any .length that include plans for high-risk activities written council approval must be received.  In Girl Scouting, High-risk activities include archery, backpacking, camping, boating, canoeing, challenge course/ropes, horseback riding, rafting, sailing, skiing (downhill), swimming, tubing, water skiing, and white water rafting.

	TYPE OF

TRIP
	PROGRAM

AGE LEVEL
	WRITTEN PARENT/GUARDIAN PERMISSION
	APPLICATION(S)

 NEEDED
	WRITTEN APPROVAL FROM
	FILE

APPLICATION
	HEALTH

INFORMATION
	CURRENT ADULT CERTIFICATION

	Trip during Troop Meeting
	Daisy – Senior
	Required
	Inform Service Unit Manager

If High Risk, submit application
	N/A unless High Risk
	N/A unless High Risk
	Update Health

History
	Recommended - First Aider

	Short Local Trips 

(a few hours)
	Daisy – Senior
	Required
	Inform Service Unit Manager

If High Risk, Submit application
	N/A unless High Risk
	N/A unless High Risk
	Health

History
	Recommended - First Aider

	Day Trip
	Daisy – Senior
	Required
	Trip Application (3 days

or less)
	Service Unit Manager
	At least 1 week prior to trip
	Health

History
	Recommended - First Aider

	Overnight

(3 days or less/no camping)
	Brownie – Senior
	Required
	Trip Application (3 days or less)
	Service Unit Manager
	at least 3 months prior to trip
	Health

History
	Recommended - First Aider

Additional Insurance Required if staying 2 nights or more

	Overnight

 (3 days or less with camping)
	Brownie – Senior
	Required
	Troop Camping Application
	Council Approval 
	at least 2 months prior to trip
	Health

History
	Required - First Aider & Certified Troop Camper

Additional Insurance Required if staying 2 nights or more

	Extended Trip

 (4+ days with or without camping)
	Junior – Adult
	Required
	Intent to Travel (other forms will follow)


	Council Approval 
	at least 9 months prior to trip
	Health Exam


	Required - First Aider & Certified Troop Camper, if  camping

Additional Insurance Required

	Travel Out of Country
	Older Junior - Adult
	Required
	Intent to Travel (other forms will follow)
	Council Approval
	At least 2 years prior to trip
	Health Exam
	Required - First Aider & Certified Troop Camper, if camping

Additional Insurance Required

	 * High Risk Activities on  Trips of Any Length
	All Levels Including Adult
	Required Permission for specific activity must be given in writing
	Trip Application or Troop Camping Application or Intent to Travel 
	Council Approval of Site and Review of Special Certifications
	At least 1 month prior to trip
	Required as listed above
	Required per Safety-Wise


RELIGIOUS HOLIDAYS

	CHRISTIAN HOLIDAYS

EASTERN ORTHODOX
ROMAN CATHOLIC*, 

PROTESTANT
	2002

E.O.
	2002

R.C. & P
	2003

E.O.
	2003

R.C. & P
	2004

E.O.
	2004

R.C. & P

	Epiphany
	Jan 6
	Jan
	Jan 6
	
	Jan 6
	Jan 6

	Lent Begins Ash Wednesday
	Mar 18
	Feb 13
	Mar 10
	Mar 5
	Feb. 25
	

	Sunday of Orthodoxy
	Mar 24
	
	Mar 16
	
	
	

	Palm Sunday
	Apr 28
	Mar 24
	Apr 20
	Apr 13
	
	

	Holy (Good) Friday
	May 3
	Mar 29
	Apr 25
	Apr 18
	
	

	Easter Sunday
	May 5
	Mar 31
	Apr 27
	Apr 20
	
	

	The Ascension*
	Jun 13
	May 9*
	June 5
	May 29*
	
	

	Pentecost
	Jun 23
	May 19
	June 15
	June 8
	
	

	The Assumption*
	
	Aug 15*
	
	Aug 15*
	
	

	All Saints*
	Jun 30
	Nov 1*
	June 22
	Nov 1*
	
	

	Immaculate Conception*
	
	Dec 8*
	
	Dec 8*
	
	

	Christmas
	Dec 25
	Dec 25
	Dec 25
	Dec 25
	
	


*Roman Catholic Holy Days of Obligation only.

	JEWISH HOLIDAYS*
	2002
	2003
	2004

	Purim*
	February 26
	March 18
	

	Passover*
	Mar 28-April 4
	Apr 17-24
	

	Shavouth**
	May 17-18
	June 6-7
	

	Rosh Hashanah*
	Sept. 7-8
	Sept 27-28
	

	Yom Kippur*
	September 16
	October 6
	

	Succoth**
	September 21-22
	October 11-12
	

	Shemini Atzereth-Simhath Torah
	September 28-29
	October 18-19
	

	Hanukkah*
	Nov 30-Dec. 7
	Dec 20-27
	

	
	
	
	


*
Observance begins at sundown on the day before the first day listed.

**
Orthodox and Conservative congregations observe two days; Reform congregation one day.

	BUDDHIST HOLIDAYS
	2002
	2003
	

	Parinirvana Day (Death of Buddha)
	February 15
	February 15
	

	Hanamatsuri (Buddha’s Birthday)
	April 8
	April 8
	

	Vesak (Buddha Day)
	May 15
	May 15
	

	Bodhi Day (Enlightenment of the Buddha
	December 8
	December 8
	

	
	
	
	


	BAHA'I HOLIDAYS
	2002
	2003
	

	Period of Fast Begins
	March 2
	March 2
	

	Naw-Ruz
	March 21
	March 21
	

	Feast of Ridvan
	April 21-May 2
	April 21-May 2
	

	Anniv. Of Declaration of Bab
	May 23
	May 23
	

	Anniv.,Ascension of Baha’u’llah
	May 29
	May 29
	

	Anniv.,Martyrdom of Bab
	July 9
	July 9
	

	Anniv., Birth of Bab
	October 20
	October 20
	

	Anniv., Birth of Baha’u’llah
	November 12
	November 12
	

	Day of Covenant
	November 26
	November 26
	

	Anniv., Ascension of Abdu’i-Baha
	November 28
	November 28
	


Observance of all Baha’I holidays starts at sundown the day before.

	ISLAMIC HOLIDAYS
	2002
	2003
	2004

	Eid al Fitr
	
	
	

	Eid al Adha
	February 23
	February 12
	February 2

	Ashura
	March 26
	March 13
	

	Ramadan Begins
	November 6
	October 27
	


HINDU HOLIDAYS

	Maha Shiv Ratri
	Feb/Mar
	Rathyatr
	June/July
	Ganesh Chaturthi
	Aug/Sept
	Dhashera
	Sept/Oct

	Holi
	Mar/Apr
	Guru Purnim
	July/Aug
	NavRatri (9 days)
	Sept/Oct
	Diwali
	Oct/Nov

	Ram Navmi
	April
	Janmastami
	Aug/Sept
	
	
	
	


The Hindu calendar is based on lunar dates.  There are numerous religious holidays celebrated by Hindus.  Because of the diversity of religion, different parts of the country and different sects celebrate different holidays.  The following represent the major religious Hindu holidays and approximate month in which they occur.  Exact dates may be obtained by contacting: The North American Hindu Association, 46133 Amesbury Drive, Plymouth, MI 48170

SUGGESTIONS FOR FIRST MEETINGS 

New Daisy Troop

	Ingredients of a Troop Meeting
	1st Meeting
	2nd  Meeting
	3rd  Meeting
	4th  Meeting

	Start-up
	Provide crayons, paper, puzzles
	Songs - “Make New Friends”

(GSPS pg 16) 

Find nametags.
	Sing songs or read a poem.
	Games or songs of girls’ choice.

	Opening
	Welcoming Ceremony II (Ceremonies)
	Leader says G.S. Promise, shows sign (DGSAB pg. 10), reads Laws (DGSAB pg. 20)
	Leader leads Promise using Sign.  Leader discusses 2 parts of law.
	All girls and leaders say Promise together, 2 laws.

	Business
	Sharing Time, explain Quiet Sign, talk sign.

(DLG)
	Sharing Time, Leader explains Daisy circle (DLG pg. 48)
	Daisy Circle.  Discuss Investiture (DLG pg. 34), Kaper chart (DLG pg. 57 & 60).
	Sharing Time.  Check Kaper Chart.

Choose a song for investiture.

	Activities
	Read “Who is a Daisy Girl Scout?”

(a big book)

Complete Who am I. (DGSAB pg. 3)

With activity from DLG pg. 53
	Make “Nutribag Snack” (DLG pg. 54).  Play “Daisy to Daisy” (DLG pg. 11)
	Complete Me in Paper (DLG pg. 10).  Complete/ make 2 pages in DGSAB pg 4 & 5
	Sing all songs learned.  Makes props for Investiture Ceremony and invitation covers.

	Cleanup
	All
	All
	As on Kaper Chart.
	As on Kaper Chart.

	Closing
	Friendship Circle
	Friendship Circle
	Friendship Circle
	Taps (GSPS pg 9)


References:  
DLG = The Guide for Daisy Girl Scout Leaders


DGSAB= Daisy Girl Scout Activity Book


GSPS = Girl Scout Pocket Songbook


Ceremonies = Ceremonies in Girl Scouting

New Brownie Troop

	Ingredients of a Troop Meeting
	1st  Meeting
	2nd  Meeting
	3rd  Meeting
	4th  Meeting

	Start-up
	As each girl comes in, have her draw a picture of some-thing about herself (family, pets, toys, etc.)
	Have paper, crayons, or makers, and small strips of cardboard available. Make bookmarks to use in the handbook.
	Play game of girls’ choice.
	Sing songs.

	Opening
	Play get-acquainted game using the pictures each girl has drawn.
	Leader reads G.S. Promise and Law.  (BGSH pg. 12-13).  Explains and discusses meaning w/girls (briefly!)
	Say G.S. Promise and practice G.S. sign and handshake.
	Let girls share what they have done during the week to live by the Girl Scout Law.

	Business
	Show & Tell about BGS handbook, Try-it book and uniforms.  Explain troop dues.  Use & explain quiet sign and talking sign.
	Collect dues. Take attendance. 
	Collect dues, take attendance.  Talk about different jobs for girls (e.g. hostesses, cleanup, etc.)  Help girls decide how the work should get done.
	Collect dues, take attendance.  Review plans for Investiture.  Vote on what to do after Investiture (save list from preceding meeting).

	Activities
	Learn “Brownie Smile Song.”  Read the Brownie Story to the girls. (BGSH pg. 29 )

Do the activity that goes along with story-“Act it Out” (BLH pg. 38)
	Talk about Brownie Try-Its.  Make a picture or collage of family.

Do The Girl Scout Law Activity. (BGSH pg. 14-15)
	Play a quick active game (i.e. Rabbit without a House – BGSH pg. 130).  Make invitations and/or decorations for Investiture.
	Play a game or two.

Practice skit or songs for Inves-titure Ceremony.

(Ceremonies)

	Planning
	If needed, remind girls to bring dues, parent consent forms, & registration fees to the next meeting.
	Talk about Investiture Ceremony.  Help girls plan who to invite, what to do, etc.
	Discuss what to do after Investiture.  Make a list on the wall to include all ideas.
	Finalize Investiture plans.  Remind girls what to bring, what jobs they have.

	Cleanup
	All
	All
	As on Kaper Chart.
	As on Kaper Chart.

	Closing
	Sing “Brownie Smile Song” (BGSH pg. 15)
	Sing “Make New Friends” (GSPS pg. 16)
	Have a Friendship circle
	Sing “Taps” (GSPS pg 9)


References:
BGSH = Brownie Girl Scout Handbook


BLH = Brownie Leader Handbook


Ceremonies = Ceremonies in Girl Scouting


GSPS = Girl Scout Pocket Songbook

New Junior Troop

	Ingredients of a Troop Meeting
	1st Meeting
	2nd Meeting
	3rd  Meeting
	4th Meeting

	Pre-meeting

Activity
	Make nametags.
	Sing songs -- girls can teach each other songs they know.
	Play a game -- “Who am I now” (JGSH pg. 32)
	Sing songs.

	Opener
	Play get acquainted game 
	Say G.S. Promise and Law.  Briefly discuss meaning with girls.
	Practice G.S. Promise and Law.
	Practice Flag Ceremony.

	Business
	Show Junior Girl Scout Handbook and Badge book.  Briefly discuss Junior Signs and Badges.


	Collect dues, etc.

Talk with girls about how troop will be making decisions – help them choose a form of troop government.
	Collect dues, etc.

Announcements.

Learn to do Flag Ceremony.
	Collect dues, etc.

Announcements.

Make final plans for Investiture.

	Activity
	Have an “Idea Session.”  Let girls talk about things they want to do.  Use a wallboard or secretary to keep track of ideas.

Play an active game (i.e. Dash and Dodge ball)
	Play a game.

Divide girls into small groups.  Treasure Hunt through JGSH and Badges & Signs.  Talk about what is found, what girls want to work on.  Pick 1 for next week.
	Proceed with activity decided upon last week.

Learn a song “When ‘ere You Make a Promise.”

(GSPS pg.12)
	Have a dry run through the Investiture Ceremony.

Make invitations and decorations for the ceremony.

	Planning
	Decide on amount of troop dues.

Discuss what is needed for next meeting.
	Decide together what next week’s activity will be.  Use the form of government decided upon by troop.

Discuss Investiture Ceremony to be held after troop is registered.
	Outline basic plan for Investiture. 

Decide who to invite, where and when to hold, etc.

Divide into committees, patrols, or groups to plan parts of the ceremony.
	Decide what activities will take place in the coming weeks, badge work, projects, trips, etc.

	Cleanup
	All
	All
	See Kaper Chart.
	See Kaper Chart.

	Closing
	Friendship circle.
	Sing “Taps” (GSPS pg.9) or other appropriate song with Friendship Circle.
	In Friendship Circle, ask girls to state individual goals they would like to accomplish.
	Friendship Circle. Share special wishes for troop.  Sing “When ‘ere You Make a Promise” (GSPS pg.12)


References:  
JGSH = Junior 

Girl Scout Handbook


JGLG = Junior Girl Scout Leader Guide



GSPS = Girl Scout Pocket Songbook

SAFETY FIRST

Safety-Wise (2000 edition) provides the Girl Scout leader with basic program standards of the Girl Scout Organization and activity checkpoints for most activities.  Consistent use of this resource will help assure safe programming for our girls.  The following are basic principles for safe programming:

Prevention 

· Give safety instruction, supervise, and maintain safe surroundings to prevent accidents and incidents.

Good Judgment

· Each circumstance is unique.  

· Decide if the activity is safe for girls.  

· When in doubt seek Council approval.

Approval

· An activity that involves travel, covers sensitive or controversial subjects, or has a greater risk needs Service Unit Manager and/or Council approval and parental permission.  

· Refer to Safety-Wise for specific activities.

Health Examinations

· Certain activities require a health examination.  

· See "Activity Checkpoints" in Safety-Wise.  

· The health history information from the registration form is adequate for most activities.  

· Update information for trips.

Clothing and Equipment

· Anticipate weather conditions, and site hazards then plan appropriate clothing and equipment.

Emergency Procedures and First Aid

· Learn basic first aid.  

· Practice safety.  

· Carry a first aid kit for meetings and trips.  

· Use the buddy system.  

· Practice fire safety including evacuation and 'Stop, Drop, Roll'.  Practice lost person and security procedures.  

· Know what to report to the council, listed separately in this manual.

Security Procedures

· Have a security plan for meeting and activity areas.  

· Set rules for parents bringing and picking up girls.

· Set procedures that prevent intruders.

Guidelines for Sensitive Issues

· The leader's role is to be a supportive caring adult.  

· Help girls acquire skills and knowledge to make their own decisions.  

· Written parent permission and parental involvement are needed when planning Sensitive Issue activities.

Be a Role Model

· Set the example for safety.  

· Obey laws and rules, including smoking rules.  

· Do not drink alcohol or use illegal drugs

Service Projects

· Girls may not participate in service projects that involve health and safety risks.  

Serious Accidents and Emergency Procedures

Girl Scouts of the U.S.A. Safety-Wise emphasizes that "sound health and safety principles must always permeate every Girl Scout activity.  Safety should be planned, respected, and practiced by all."
However, at one time or another, every organization may be faced with a situation that invites scrutiny by the public and media.  At such times it is vital to remember that much can be gained, and conversely, much can be lost by the way in which such a situation is handled.  It is essential that each of us know and comply with the established lines of communication during such times.

The leader, along with parents, is responsible both for the girls and to the girls, to safeguard their health.  All leaders must follow Girl Scout safety and security guidelines and program standards.  They must use sound judgment in taking any additional precautions necessary to avert accidents.  Girls should be involved in safety planning and implementation.  The girls participating in an activity should be expected to give cooperation and support.

Procedures for Serious Accidents, Major Emergencies, or Fatalities

Steps to be followed by person(s) in charge at the scene of a serious emergency:

1. Give priority attention to providing all possible care to the injured.

2. In the event of a fatality or serious accident, always secure doctor, ambulance, police, and Council emergency team member.  Contact clergy as necessary.

3. Retain a responsible person at the scene.  No disturbance of the victim or surroundings is permitted until police have assumed authority.

4. To contact a Council emergency team member, use the Council’s emergency number 1-860-708-7323.
Instructions for Using Council’s Emergency Number

1. Call the emergency number and enter a phone number where you can be reached (include the area code).  If using a pay phone, check to see that it will receive incoming calls.
2. A responsible adult should remain by the phone to receive the Council team member’s return call.

Media Instructions

· Make no statements to the press! 

· Do NOT discuss the incident, place any blame, or accept liability.

· Refer all media inquiries to the Executive Director.

· If approached by the media, your response should be: “I am not authorized to release information, but the Executive Director will be issuing a statement and as more facts become available, the statement will be updated.”
Section IV

CVGSC Policies

Connecticut Valley Girl Scout Council Policies

Each troop/group leader and Assistant Leader should review the Leader's Digest: of the Blue Book of Basic Documents for national policies.  Safety-Wise presents the national organization's basic safety and security guidelines, activity checkpoints, and programs standards.  Girl Scout Camping Guidelines deals with camping separately.

The Connecticut Valley Girl Scout Council upholds national policies and has adopted a few policies of its own:

Affirmative Action  (See also Personnel Policies for Operational Volunteers of the CVGSC)

In addition, the National Board of Directors passed the following resolution on January 20, 1982:

That, the practice or advocacy of racism is inconsistent with the purposes of Girl Scouting, and, therefore, any person who acknowledges membership in an organization which advocates or practices racism cannot become or remain a leader or member or Girl Scout of the U.S.A.
Contribution, Bequests, and Gifts

Any contributions, bequests, and gifts for the purpose of the council, including its troops, shall be accepted or collected only as authorized by the Board of Directors.

Property

All Girl Scout money and property shall be held in the name of the council and/or the individual Girl Scout troop.

Money Earning

Money-Earning projects, other than the council cookie sale program or QSP sale, by troops, parents, on behalf of the troop, or other Girl Scout groups, require council approval.

No money-earning projects may be carried on during the United Way Campaign or the Council cookie sale program.

Cookie Sale

Any girl who ordered and received cookies, whose cookies were not paid for in full, may not sell cookies the following year.

Insurance

Accident insurance must be carried for all persons troop camping.

Troop Camping

All troops that go troop camping are required to have at least one individual on the campsite who possesses a current appropriate council-approved first aid certificate and one individual who possess a current troop camping certificate.  (See Troop Camping Manual for further council standards and procedures).

Human Sexuality

The Connecticut Valley Girl Scout Council recognizes its role in the education of girls in issues of human sexuality.  The Council will adhere to the policy of education and information in this area and will not participate in advocacy for any issue relating to human sexuality.  The Council realizes that these issues often elicit emotional reactions from certain individuals, but that complete accurate information on the issues in question is too important to the development of young girls in our modern society to avoid.

In order to maintain a position of complete objectivity in these issues, the Council will adhere to the following:

1.
CVGSC will maintain a committee which will carry the responsibility for monitoring any program material which proposes to deal with human sexuality.  This committee will ensure consistency of content and presentation and is empowered to approve or disapprove of program material as it sees fit.  Especially sensitive issues will be brought to the full Board for consideration.  This committee will consist of at least three members of the Board and at least one member from each of the following groups:  Community people/parents, clergy, representatives of educational institutions and community agencies.  Further, the committee will reflect diverse viewpoints.

2.
In reviewing proposed materials, the committee must consider the following as prerequisites:


a.
Parents must be furnished, in advance, an outline of all subjects to be covered.

b. Written parental permission is required for each session of each program.


c.
Attendance of any session must be optional.


d.
Consultant and resources must provide an informative, and not an advocacy, point of view.


e.
All formal proposed program material must be reviewed prior to exposure to the girls.


f.
These guidelines are not intended to prohibit the informal, extemporaneous exchanges, which often occur between adults and children.  In such exchanges, adults would use their best judgment and operate at a level which is comfortable to them.

Abusive and Sexual Conduct

The Connecticut Valley Girl Scout Council is committed to a work environment in which relationships are characterized by dignity, courtesy, respect, and equitable treatment.  It is the policy of the council to provide all employees and volunteers with a work environment free from all forms of discrimination, including sexual harassment.  It is the policy of the council to provide an environment that is free of child abuse and that safeguards the health and well being of all girl members of Girl Scouts of the U.S.A.

In accordance with this policy, Connecticut Valley Girl Scout Council will not condone or tolerate the following:

· infliction of physically abusive behavior or bodily injury upon girl members;

· physical neglect of girl members, including failure to provide adequate safety measures, care, and supervision, in relation to Girl Scout activities;

· emotional maltreatment of girl members, including verbal abuse and/or verbal attacks;

· overt displays of sexual activity between and/or among employed staff and volunteers;

· any display or demonstration of sexual activity between employed staff or volunteers and girl members;

· sexual advances or sexual activity of any kind between employed staff or volunteers and girl members;

· use of the Girl Scout name, related activities, publications, and/or facilities as vehicles for public or private promotion of sexual orientation and/or practice;

· infliction of sexually abusive behavior upon girl members, including sexual touching and bodily contact, exhibitionism, voyeurism, and/or involvement of girl members in pornographic materials.

In accordance with the guidelines on sexual discrimination issued by the Equal Employment Opportunity Commission, the Connecticut Valley Girl Scout Council endorses the following:

· Sexual harassment is unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature that creates an intimidating, hostile, or offensive environment.

· It is illegal and against the council's policies for any employee, male or female, to sexually harass another employee, volunteer, or Girl Scout member of the same or opposite sex.  Under the Connecticut Valley Girl Scout Council policy, this stipulation extends to volunteer as well as employed staff.

· Sexual harassment is a form of misconduct that undermines the integrity of the employment relationship or presents behavior incompatible with the values, traditions, and purposes of Girl Scouting, as stated in the Constitution of Girl Scouts of the United States of America.

The Connecticut Valley Girl Scout Council maintains an environment that encourages any employed staff member or volunteer who believes that she/he has been the subject of sexual harassment as defined in the council's policy to report the incident(s) to either her/his immediate supervisor or the executive director.

The Connecticut Valley Girl Scout Council reserves the right to refuse employment or re-employment and to dismiss or suspend from employment of affiliation with the Connecticut Valley Girl Scout Council any employee or volunteer who, in conducting Girl Scout Program, advocates, solicits, or promotes sexuality/homosexuality so as to create substantial risk that such conduct will be detrimental to the proper role model for girl members or to the work environment or encompasses matter outside Girl Scout Program.

Further, the Connecticut Valley Girl Scout Council will consider violation of any of the above policy stipulations as grounds for disciplinary action up to and including dismissal or separation from the council.

Policy on Child Abuse

Note:  Child abuse is a crime.  Every state has a child protective or law enforcement agency that is mandated by state law to receive and investigate reports of suspected child abuse.

When child abuse is suspected, the leader should consult with a professional CVGSC staff member for help in addressing the situation.

Troop Registration

New Troops and new members are expected to register immediately.  Girl Scout accident insurance is in force as soon as registration is delivered to the council office or postmarked by the post office.
Personnel Policies for Operational Volunteers 

of the

Connecticut Valley Girl Scout Council, Inc.

These personnel policies were adopted on February 25, 1998 and are effective March 1, 1998.  They are reviewed every 3 years, in part or as a whole, to ensure that they continue to reflect current thinking in the field of volunteer management.  They are intended to provide the basis for reasonable and consistent treatment of operational volunteers.  These policies are subject to change at the discretion of the Board of Directors of the Connecticut Valley Girl Scout Council.

Affirmative Action for Volunteers *

There shall be no discrimination against an otherwise qualified adult volunteer by reason of race, color, creed, sex, sexual preference or orientation, age, disability, national origin, citizenship, socio-economic status or marital status.  In addition, to ensure full equality of opportunity in all operations and activities of the Council, affirmative action policies and procedures shall be utilized in the recruitment, selecting, training, placement, and recognition of volunteers.  Special emphasis shall be placed upon securing representation from underutilized ethnic and racial groups.

Membership

All volunteers participating in the Connecticut Valley Girl Scout Council shall meet GSUSA membership standards, be registered through the Council as members of the Girl Scout Movement, and shall agree to abide by the policies and principles of GSUSA and the Connecticut Valley Girl Scout Council.

Membership Registration*

All girls and adults participating in the Connecticut Valley Girl Scout Council shall be registered as members with Girl Scouts of the United States of America and individually pay the annual membership dues, except those adults who are lifetime members or who are working in a temporary advisory or consultative capacity.

Recruitment

Each volunteer position will have a written position description that defines specific responsibilities and schedules, clarifies expectations, and, in conjunction with performance goals, forms the basis for assessment of volunteer performance, re-appointment, rotation to another position, and termination.

Selection

Every adult volunteer is selected on basis of qualifications for membership, ability to perform the volunteer position, and the willingness and availability to participate in training for it.

· Blue Book of Basic Documents, Girl Scouts of the U.S.A., page 21

Placement

Every attempt will be made to place volunteers in positions that meet both their needs and the needs of the Council.  In instances where this is not possible, the needs of the Council will take precedence over the needs of the individual.  Individuals are encouraged to apply for positions which interest them and for which they are qualified.

Appointment

Operational volunteers shall be appointed for a term not to exceed one year.

Training

Within one year of appointment to a position, all operational volunteers will complete training designated as mandatory for that position.

Benefits

Benefits to volunteers including training and other learning opportunities, support in the positing, council publications, tools for recording volunteer experience, references upon request, liability insurance, and supplementary accident insurance, as part of national and/or council membership.

Performance Appraisal

Each operational volunteer shall be provided with the opportunity for regular review and evaluation.

Reappointment

One month prior to completion of her or his one year term, each operational volunteer shall receive confirmation of reappointment to her or his position.  Reappointment takes place only after completion of a satisfactory performance review and mutual acceptance of position accountabilities, expectations, and a time commitment.

Uniforms

The wearing of a uniform is encouraged but not required for participation in Girl Scouting.  Purchase of a uniform is at the volunteer’s expense.  Operational volunteers are encouraged to wear the Girl Scout pin when they are not in uniform.

Grievance

A grievance is a complaint that policies and /or procedures related to a volunteer’s position are not being administered properly as applied to her or him.  The grievance procedure is a systematic process to ensure the objective hearing and orderly handling of volunteer grievances.

The grievance procedure may be used by all operational volunteers.  Every volunteer may expect a fair resolution of her or his grievance without fear of jeopardizing her or his volunteer status.  The Council also maintains an open door policy regarding volunteer concerns.

Many possible grievances can be anticipated and prevented by volunteer managers who understand the Council’s volunteer management system and who are sensitive to human relations.  Likewise, many grievances can be avoided when volunteers are informed at the time of placement of the Councils’ structure, and their place in it, who carries decision-making responsibilities, and how decisions are made.

Most complaints and concerns can be resolved when they are brought to the attention of the volunteer’s immediate supervisor.  It is hoped that most, if not all, grievance situations will be resolved through informal conferences and communications, the goals of which are to eliminate the cause for the grievance.

When a volunteer and her or his immediate supervisor are unable to resolve a complaint through informal efforts, the volunteer may request a copy of the Council’s grievance procedures for operational volunteers.  The initiation of the grievance procedure, however, will not restrict the Council from taking appropriate action with respect to the volunteer.

Grievance Procedure

Step 1:

The volunteer requests a conference with her or his supervisor to take place within 10 working days.  The volunteer cites the policy or procedure that has allegedly been misapplied, misinterpreted, or violated.

If the supervisor is not a council staff member, the appropriate staff member is informed of the complaint and the date of the conference meeting.

The council staff member informs her or his supervisor of the complaint and conference date.  This supervisor informs the Executive Director of the situation.

Step 2:

If the volunteer is not satisfied with the disposition of the grievance, the council staff member or, if appropriate, the council staff member’s supervisor will meet with the volunteer within 10 working days following her or his initial conference.

Step 3:

In the event that the grievance is not resolved in Step 2, the staff member prepares a written report on the situation, including recommendations for her or his supervisor, and sends a copy to the Executive Director.

Step 4:

This supervisor and the Executive Director decide on what additional action to take, using one of more of the following options:

· Accept the staff member’s report and recommendations.

· Meet with the volunteer and hear the grievance complaint.

· Appoint a new team to meet with the volunteer.

Step 5:

Should the volunteer find the results of any of these options unacceptable, the Executive Director will make the final decision as to the resolution of the case and see that this decision is implemented.

Recognitions

The Council’s formal recognition system will be consistent with the GSUSA publication Adult Recognitions in Girl Scouting (Cat. No. 26-457) and the CVGSC Adult and Community Recognition Manual.

Termination

Any volunteer may terminate her or his service upon written notification to the supervisor.  

The Council may terminate the services of a volunteer because of, among other things, inadequate performance, the elimination of the volunteer position in which a person serves, the inability or the refusal to comply with CVGSC or GSUSA policies and standards, the refusal to support the mission and values of the organization and the Council goals, or membership in an organization whose goals are not compatible with those of GSUSA.

An adult volunteer who is terminated from her or his Girl Scout position may continue her or his adult membership with GSUSA unless it is determined that she or her is not able to meet the membership requirement related to accepting the principles and beliefs of the Movement or to support the mission and values of the organization.  When this is the case, her or his Girl Scout membership will not be renewed.

Harassment

The Council is committed to an environment and climate in which relationships are characterized by dignity, respect, courtesy, and equitable treatment.  It is the policy of the organization to provide all volunteers with an environment free from all forms of unlawful or unwelcome harassment, including implied or expressed forms of sexual harassment.

The Council expressly prohibits any form of harassment on the basis of race, color, religion, sex, age, national origin, or disability.

Any volunteer who feels that she or her has been subjected to harassment of any type, whether by another volunteer, council staff member, or any agent of the organization, should promptly report the incident to a supervisor or to the Executive Director.  The supervisor, upon receiving such a complaint, must report the matter to the Executive Director.  The Executive Director will take appropriate measures to resolve or correct the situation in an expeditious manner.

Sexual Harassment

The Council policy guarantees volunteers an environment free of sexual harassment.  Sexual harassment is a form of sex discrimination.  Sexual harassment has been defined as “unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature.”

It is against the organization’s policies for any volunteer, male or female, to sexually harass another volunteer, employee, or Girl Scout member of the same or opposite sex.  The Council reserves the right to refuse membership endorsement or reappointment, and to dismiss or suspend from affiliation with the Council any volunteer who, in conducting Girl Scout program, advocates, solicits, or promotes a personal lifestyle or sexual orientation so as to create a substantial risk that such conduct will be detrimental to the proper role model for girl members.

Child Abuse

The Council supports and maintains environments that are free of child abuse and neglect as defined by the Child Abuse Prevention and Treatment Act.

Child abuse and neglect are unlawful acts and it is against the Council’s policy for any volunteer, male or female, to physically, sexually, or mentally abuse or neglect any girl member.

The Council reserves the right to refuse membership endorsement or reappointment, and to dismiss or to exclude from affiliation with the Council, any volunteer implementing Girl Scout program who is found guilty of child abuse and neglect or who has been convicted of child abuse and neglect.

Child abuse is a crime.

Every State has a child protective or law enforcement agency that is mandated by state law to receive and investigate reports of suspected child abuse.

When child abuse is suspected, the volunteer should consult with a professional CVGSC staff member for help in addressing the situation.
Section V
FORMS


Do not write on the forms in this section.



Copy the forms as needed.

INFORMATION FOR PARENT & PARENT PERMISSION FORM

A Girl Scout must have the written permission of her parent or guardian to participate in an activity other than the troop meeting.  The following includes information for the parent to keep, and a section to be completed and returned to the leader.

Troop 

 is planning a 









Date(s) 

   Location 



   Phone #: 




Time & place of departure 









Time & place of return 









Mode of transportation 









Leaders accompanying the girls:  (two names)

Each girl will need:  





























              Cost to girl:  




In case of problems or delay, the leader will notify  






who will immediately notify the parents.

Leader’s Signature  





   Phone #:  





(tear off and return to troop leader)

My daughter                                                               has permission to participate in          






                                                                       .  She is in good physical condition, and has not had any convulsive order, serious illness, or operation since her last health examination.  To the best of my knowledge, she has not been exposed to any contagious disease within the last week before this trip.

During the activity, I may be reached at:

Address                                            

                     
Phone #: 
    

 

If I cannot be reached in the event of an emergency, the following person is authorized to act in my behalf:

Name & Address 























Relationship to participant:  




Phone:  




Physician's name & phone #: 









Is there any new or different information concerning your child's health since you filled out a Health History for the leader in early fall?             Explain:

In the event I cannot be reached in an emergency, I hereby give permission to the physician selected by the adult leader in charge to hospitalize, secure proper anesthesia, or to order injections or surgery for my daughter.

CVGSC 8/88-P

Signature of Parent or Guardian 

Date

FORMULARIO DE PERMISO E INFORMACIÓN PARA LOS PADRES

Una Niña Escucha debe tener un permiso escrito de sus padres o encargado/a para cualquier actividad que se organize.  Esto no incluye las reuniones de la tropa.  A continuación encontrará información de la actividad para los padres y el formulario de permiso para ser firmado y devuelto a la líder de la tropa de su hija.

Tropa            está planificando 








Día (s)                   Sitio:  




Teléfono: 




Hora y sitio de salida:   









Hora y sitio de llegada:









Medio de transportación: 









Líderes que acompañarán a las niñas: (2 nombres)

Cada niña necesitará:





























Costo por niña 



En caso de algún problema o retraso la líder notificará a: 





quien se comunicará inmediatamente con los padres.

Firma de la líder  





Teléfono:  





(recorte aquí y devuelva a la líder)

Mi hija  




 tiene mi permiso para participar en                                                                                 ____________________________________________________.  Ella se encuentra en buen estado de salúd y no ha tenido convulsiones, enfermedades serias u operaciones desde su último exámen médico.  Para mi conocimiento, ella no ha estado expuesta a ninquna enfermedad contagiosa dentro de la última semana antes de este viaje.

Durante la actividad pueden comunicarse conmigo en:

Si en caso de emergencia no pueden comunicarse conmigo la siguiente persona tiene mi permiso para tomar acción en mi nombre:

Nombre y dirección: 






















Relación con la niña:  




Teléfono:




Nombre y dirección de su médico: 







¿Existe alguna información nueva o diferente concerniente a la salúd de su hija desde que usted lleno el historial medico para su hija a principio del otoño?            Explíque: 

En caso de que yo no pueda ser localizado en una emergencia, yo doy mi autorización al médico seleccionado por la líder o adulto encargado de hospitalizar, proporcionar anestesia apropiada, ordenar inyecciónes o cirugía a mi hija.

CVGSC/6/92



Firma del padre o encargado/a

Fecha
ADULT HEALTH HISTORY

Please print all information.
Name: ____________________________
_____________________________



First





Last

In the event of an emergency and you cannot give directions regarding your treatment, the following information is requested.


Do you suffer from any chronic or recurring illness or disability?         Yes SYMBOL 128 \f "Symbol"          No 
If yes, please describe (example:  convulsions, diabetes, asthma, mobility impairment, etc.)

Does the above limit your activities in any way? 

     Yes      No 
If yes, please describe.

Month and Year of your last Tetanus Shot:  














month 
year


Please list any allergies (example:  penicillin, insect bites, aspirin, specific foods, etc.):


Do you normally carry any medication?  


     Yes        No 
If yes, please list what it is and how it should be administered.

EMERGENCY CONTACTS:

1st:
 
Name  












Phone:  Day 




Evening 




2nd (Alternate) Name 











Phone:  Day 




Evening 




Physician:  Name  





Phone 




In the event that the persons listed above cannot be reached, would you give permission to have necessary medical treatment administered?  
     Yes       No 
Hospital preferred 


  Insurance Carrier _____________Policy /Group No._________ 

Signature:  




______

Date 
_____


CALENDAR FOR PLANNING ACTIVITIES

When planning for the year, include the following activities:

· National and State Holidays

· Religious Holidays

· Council activities

· Meetings and events planned for your local area

· Troop activities

	SEPTEMBER

	OCTOBER
	NOVEMBER

	DECEMBER


	JANUARY
	FEBRUARY

	MARCH


	APRIL
	MAY

	JUNE


	JULY
	AUGUST


ATTENDANCE RECORD 

Troop/Group number __________________
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At the end of each month, a vertical line may be drawn in red.

This record is kept by the troop leader, group coordinator, or by a troop/group member.

_____________________________________________________________________

Account Information Form

This form must be submitted within 10 days of troop/group organization, or of a Service Unit opening an account or any time changes in information occur.  Troop/Group leaders complete and keep a copy for your records and submit original copy to the  Service Unit Manager. Service Unit Managers opening an account must complete the form and forward it the Finance Director, 340 Washington St., Hartford, Ct. along with copies of all the Troop/Group Account Forms in her unit. 

Troop/Group #_________  
 Service Unit Report Code: ________ 
Date:____________

Financial Institution Information:

Name of Financial Institution:

Branch_______________________________________Account#________________

Address_______________________________________________________________

City:_____________________________State:________Zip Code:________________

Phone:______________________

To insure proper use and recognition of monies, we, the undersigned, hereby agree to release the financial records of the account held by the above named financial institution to Connecticut Valley Girl Scout Council, Inc., or so named representative of the Council upon their request. We understand that in case our troop/group disbands, this authorizes ___________________________________________________________

(Name of Financial Institution) to release any funds remaining in the account to the Connecticut Valley Girl Scout Council, Inc.   The names of two unrelated adults on the signature card as of the date of this release are:

1. Name: (person receiving bank statements) _______________________________                                                                     Address:_________________________________Position__________________

City_________________________State______________Zip Code___________

Signature_____________________Phone (H)_____________(W)____________

2. Name: (Print)____________________________Position____________________

Signature:_________________________Phone(H)___________(W)__________

3. Name: (Print)____________________________Position____________________

Signature:_________________________Phone(H)___________(W)__________

**All troops/groups/service units are strongly encouraged to place funds in a financial institution.  However, if funds must be kept at home, please see the back of this page.

No Bank Account Information Form

(Use if funds are kept at home)

1. Name: (person who keep funds)_________________________________________________

Address________________________________________Position_______________________

City:___________________________________State___________Zip Code_______________

Phone:(Home)_________________________(Work)__________________________

Other Adult Authorizing Expenditures

2. Name:______________________________________________________________________

Address____________________________________Position:__________________________

Phone: (Home)_________________________(Work)_________________________________

3. Name:______________________________________________________________________

Address____________________________________Position:__________________________

Phone: (Home)_________________________(Work)_________________________________

DUES RECORD

_____________________________________________________________________

Troop/Group number __________________



Year _____/______
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	Totals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


HOW TO USE THIS FORM

The following method may be used to indicate that the dues are paid in full (X); in part (record actual amount paid); or not at all (leave the square blank).  When, in the case of non-payment or partial payment, the balance is paid, the (X) may be used to cover tha amount already recorded as a partial payment or to fill the blank space.  At the end of each month, a vertical line may be drawn in red.

This record is kept by the troop leader, group coordinator, or the treasurer where the troop/group collects dues from its members..

_____________________________________________________________________

DETAILED CASH RECORD

Transfer subtotals and totals to "Annual Troop Financial Record"

Troop #:                       Level:                   Town:  






Leader:  











Funds deposited in: 

          (name of bank)
Account #: 




INCOME

EXPENSES

	Check #               Item
	Date 
	Amt.
	Check #              Item
	Date
	Amt.

	National Membership Dues    

  collected for troop registration
	
	
	National Membership Dues paid

  with troop registration
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Troop dues collected
	
	
	Equipment and supplies  

  purchased for program
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Cookie Sales Profit
	
	
	Service Project Expenses
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Other money-earning profits
	
	
	Camping costs
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Contributions collected for J.

   Low World Friendship Fund
	
	
	Contributions to Juliette Low

  World Friendship Fund
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Fees collected for trips, activities, etc.
	
	
	Trip Costs
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Pins badges, insignia purchased
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	G. S. Publications purchased
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Campership Fund
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Other
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Money Received
	
	
	Total Money Spent
	
	

	
	
	
	Balance on Hand 

(total received less total spent)
	
	

	
	
	
	
	
	



Annual Troop Financial Report

Every troop must submit a financial report to the council annually.

Please complete and submit this report no later than June 1st to your Service Unit Manager, who will review it and forward it to the Membership Development Director, Connecticut Valley Girl Scout Council, 340 Washington Street., Hartford, CT  06114.

Troop #:                       Level:                   Town:  






Leader:  











Funds deposited in: 





Account #: 









(name of bank)
Signatures on Account:
___________________
     ________________________

A.
BALANCE ON HAND at beginning of troop year


$ 



B.
INCOME:

National Membership Dues collected



for troop registration



$_________________


          

Troop dues collected



$_________________       

Cookie sale profit




$_________________


Other money-earning profits



(itemize on back)



$_________________


                    

Contributions collected for 



Juliette Lowe Fund



$_________________


                    

Fees collected for trips, activities,etc.

$_________________






TOTAL INCOME 






$ 



C.
TOTAL INCOME PLUS BEGINNING BALANCE 


$ 





(A + B = C)

D.
EXPENSES:  

National membership dues paid with 



troop registration



$_________________


                    

Equipment and supplies purchased



for program




$_________________



                    

Service project expenses



$_________________


Camping costs




$_________________



                    

Trip Costs (itemize on back)


$_________________
                   

Pins, badges, insignia purchased


$_________________

                    

Girl Scout publications purchased


$_________________

                    

Contributions to Juliette Lowe Fund


$_________________
                    

Other (itemize on back)



$_________________


                    

TOTAL EXPENSES





$ 



E.
BALANCE ON HAND AS OF _______________



(C - D = E)                                   (date)



$ 



Balance on hand is what is left when you subtract total money spent from total money received plus beginning balance.  This amount should be the same amount as funds deposited in the bank.

Leader's signature 






Date:  




Girl Health History Record

GIRL’S NAME _______________________________ PHONE NUMBER __________________________

GIRL HEALTH HISTORY RECORD This health history is to be completed and signed by parent/guardian of girl

Name of family physician




(Area Code) Phone

____________________________________________________________
______________________________________________________

Family Medical Hospital




Policy or Group No.

Insurance Carrier

_____________________________________________________________________________________________________________________

Print illness and injuries.  (Check those that apply and give appropriate dates)

( Ear infection 

( Bleeding/clotting disorders
( Hypertension
( Asthma

( Heart defect/disease
( Muscle/skeletal disorders
( Seizures
( Diabetes
( Other (specify) ____________

Date of last health examination __________________________

Were any complicating medical problems noted in last health examination? ________________________________________________________

Part II:  Allergies (check those that apply and 

Part IV:  Immunization History


specify nature of allergic reaction)

          Immunization          Year Primary          Year of 









Series Completed       Last Booster

( Animals __________
( Hay fever _________
D.P.T.
     
______________       ___________

( Pollen ____________
( Food ___________
Diphtheria

( Medicines/drugs ____
( Insect stings _______
 Pertussis (Whooping cough)

( Plants ____________
( Other (specify) ____
Tetanus







Td.

______________
___________

Part III: Other health conditions check any that apply

Measles

______________
___________







Mumps

______________
___________

( Bed wetting

( Emotional Disturbances
Rubella

______________
___________

( Constipation

( Fainting


  (German Measles)

( Menstrual cramps

( Hearing impairment
Oral Polio

______________
___________

( Motion sickness

( Sickle cell trait or disease
Hib



___________

( Nosebleeds

( Special dietary regimen
Tuberculin test (most recent)
Result
___________

( Sleep disturbances

( Wears glasses or contacts
Other __________________________________________

Please explain any items that are checked.  Indicate any information useful to the adult in charge in relation to any of these health conditions.  Also, indicate any activities to be encouraged or restricted.

_________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Part IV. Medical Authorization: Girl Scout health standards state that no child shall keep medication in her possession.  It must be turned in to the adult in charge.  


The adult in charge has my permission to supervise at a troop/group meeting or on a trip the taking of medication by my daughter (check one) ___yes  ____no


If yes, name the medication(s), the dosage, and the amount sent in the original pharmacy container:._____________________________________________

Please update this information with the leader when it changes and when you get permission forms for an individual trip/activity.

I know of no reason other that the information indicated on this form, why my daughter should not participate in activities except as noted.

Signature of parent/guardian __________________________________ Home phone _______________  Work phone ___________

Date____________________________________________

APPLICATION FOR APPROVAL OF MONEY-EARNING PROJECT

Written approval is required for all money-earning projects undertaken in the name of Girl Scouting by girls or adults.  Complete this application and submit it to either the service Unit Manager (if a Girl Scout troop/group) or the Membership Development director for your area (if a Service Unit or other adult group) at least one month prior to the proposed project start.  Be sure to check both “Safety-Wise” and CVGSC policies / standards / procedures for additional guidance in relation to Girl Scout money-earning.

· FOR GIRL SCOUT TROOPS/GROUPS, PLEASE COMPLETE THIS SIDE OF THIS PAGE.  RETURN IT TO YOUR SERVICE UNIT MANAGER.

Girl Scout Program Level (Circle):

BR
JR
CAD
SR

Girl Scout Troop/Group #:


Estimated # of girls:

Current Troop/Group Bank Balance

$


as of ________ date.

What special activity has been planned that will require the earning of additional funds?

How is this activity part of ongoing troop program?

A. What is the estimated total cost of the activity?



$

How much will from:




B. From the troop bank account:


$




C. Estimated from GS Cookie Sale / QSP
$




D. From girls and their parents


$




E. Total from above sources (B+C+D)


$

F. Amount of additional funds needed (A minus E)



$

Please describe the money-earning project you are proposing.

Where and when will the money-earning activity take place?

Will more than one money-earning project be necessary?


Yes_____  No_____


If yes, please complete a separate application for each project.

Date:

Signature of person completing application:

· FOR SERVICE UNITS OR OTHER GIRL SCOUT GROUPS.  PLEASE COMPLETE THIS SIDE OF THE APPLICATION AND RETURN IT TO YOUR MEMBERSHIP DEVELOPMENT DIRECTOR.

What will the moneys be used for?

Who will participate in the money-earning project?  (girls, adult GS members, families, etc.)

Please describe the money-earning project you are proposing.

Where and when will this activity take place?

Will more than one money-earning project be necessary?

Yes _____  No_____


If yes, please complete a separate application for each project.

Date:

Signature of person completing the application:

 TRIP APPLICATION

(For trips of 3 days or less without camping)

The written approval of the Service Unit Manager must be obtained for all trips of 3 days or less that do not include camping. Complete this application and forward to your Service Unit Manager. Troop leaders need to be familiar with the policies and standards in the"LeaderManual"and"Safety-Wise"as they relate to tripping and/or to any of the activities planned for Girl Scouts on an outing. Certain activities require additional council approvals of the site, preparation, supervision, etc. Refer to the activity list below. Check "Safety-Wise".

Troop/Group #:

Girl Scout Program Level (Circle) : DA  BR  JR  CAD  SR  ADULT

Name of Troop/Group Leader:

Total troop/group size:

girl members #: Names of 

adult members #:

non Girl Scouts #:
Adults Accompanying girls on this trip: 

Name of Adult First Aider:


Type of FA Certification:

Expiration date:

Date(s) of Trip:






Trip Destination:




month/day(s)/year
Group will Depart from






at
a.m.
p.m.

Group will Return to 






at
a.m.
p.m

Transportation:

Private Passenger Car/Van

Leased Car/Van

Bus
Train

Plane

Other (describe):

What is the purpose of your trip? How is it part of on-going troop/group program?

Please list your basic itinerary for your trip. If you are gone overnight please complete the reverse side of this form. Note: all camping trips require council approval and the use of a different application.  Those applications are available in troop camping certification courses or by request from the Girl Scout Council office at 522-0163.

DAY #1 TRIP ITINERARY:

(Continued on the reverse side for overnight trips)

Please circle if any of the following activities have been planned for this trip. Additional information may be necessary for some. 

Archery    Backpacking    Bicycling    Boating    Camping    Canoeing    Challenge/Ropes    Fire Building    Hayride    Hiking   Horseback Riding    Ice Skating    Rafting    Roller Skating    Rowboating Sailing    Skiing/Cross Country    Skiing/Downhill Sports    Swimming     Tubing      Water Skiing

What is the estimated cost for each person? Girl Cost: $             Adult Cost: $

How is the trip going to be financed? If applicable, Application for Approval of Money-Eaming Project should be attached.

I am familiar with the policies and standards in both the CVGSC "Leader Manual" and "Safety-Wise". I agree to abide by them. I have evaluated readiness to travel and believe each member of the troop/group ready to travel.

Date:


Signature Troop Leader/Advisor 

_________________

Mailing Address of Troop Leader/Advisor






ty/Town


_____



Zip









Phone:

(day)



(eve)





TRIP ITINERARY DAY #2:

TRIP ITINERARY DAY #3:

Please provide information about the overnight facility that you plan to use.  If you are using more than one, please provide information about each with dates of stay:

Dates(s):

Facility Name:


Mailing Address:


Phone:     (      )


Type of accommodation:


Guest Room

Dormitory

Camping            Site

EXTENDED TRIP FORM #1 - TRIP INTENT TO TRAVEL 

TRIPS of FOUR or MORE DAYS

TRIPS ACROSS the BORDER (Canada or Mexico) of any LENGTH

This application should be submitted as soon as the troop agrees on its desire to travel.  A minimum of 9 months in advance is advised.  Upon receipt of the intent, a tentative approval and "Extended Trip Procedure Packet" will be mailed directly to the leader from the Council Trip Advisor.  All trips of these types (four or more days / across the border) require the written approval of the council trip advisor.  

GUIDELINES FOR APPROVAL OF TRIPS:

· The trip is based on ongoing troop activities.

· Girl members of the troop are able to work successfully in a group and are mature enough to accept the responsibilities involved in planning and executing the trip.

· Each member of the troop (girl and adult) has participated in the planning for the trip, including budgeting for it.

· All travel arrangements and activities follow the health and safety guidelines outlined in "Safety-Wise" and Connecticut Valley Girl Scout Council's policies and standards. 

· Connecticut Valley Girl Scout Council's policies and standards are followed for all money-earning projects.  All money-earning projects have the written approval of the Service Unit Manager.

· The information requested by the council's Trip Advisor is submitted in writing and found satisfactory.  Written permission must be obtained prior to the start of the trip.

COUNCIL APPROVAL IS REQUIRED AND INDICATES THAT:

· The trip is an approved Girl Scout activity.

· Leader liability insurance, part of the council's liability policy, is in effect.

INTENT TO TRAVEL
Mail to:  Program Services - Council Trip Advisor, Connecticut Valley GS Council, 340 Washington St. Hartford, CT 06106

Troop #:  
Girl Scout Program Level:  JR   CAD  SR   ADULT


City/Town:

Leader's Name:








Phone (day):

Mailing Address (# street or PO Box):





Phone ( eve ):

City/Town:








Zip:

Tentative Trip Destination:

Tentative Trip Dates (Month / Year):

Purpose of Trip:

Estimated # of travelers:



   



# girls  __   # adults __

Circle if any of these activities are currently part of your trip plans:

Archery

Boating

Camping
Canoeing
Challenge/Ropes

Horseback Riding

Rafting

Rowboating
Sailing

Swimming
Downhill Skiing

Tubing







Water Skiing

Signature of the Troop Leader/Advisor:





Date:

Signature of the Service Unit Manager:





Date:

Sleeping Accommodations:  Tents ________ Cabins: ________ Other: ________________

Description of Water supply:  Running water: ________ Bottled water: ________ Other __________________

Type of restrooms:  Latrine: ________ Flush toilets: ________ Other: _______________

Type of emergency communication :  Phone on site (#) (_____) __________Cellular Phone: (_____) __________










Other: (_____) __________

Will there be other groups/people on site?  Yes ________ No________

Will there be a Camp Director, Nurse, Waterfront etc. on duty? ________________________

Mailing Address of site: __________________________________________________________________________

Application should be submitted one month in advance of your trip since non-council-owned site may need to be checked further (per Safety-Wise)

Office use only:

Date received: _______________ Date Approval sent: _______________

Application for use of Non-Council-Owned Sites for Troop/Group Camping

Return to Program Services, CVGSC, 340 Washington Street, Hartford, CT  06106

Leader’s Name ___________________________________________  Phone ________________________

Address _______________________________________________________________________________



Street



Town



Zip

Troop/group #: ________ Level:  B   J   C   S   A     # of Girls ________ # of Adults:________

Name of person trained in Troop Camping ______________________ Date of Training ______________

Name of person responsible for First Aide ________________________ Date of Certification __________

Archery, Backpacking, Boating, Canoeing, Challenge/Ropes, Hayrides, Horseback riding, Ice Skating, Rafting, Roller Skating, Sailing, Skiing- Cross Country or Downhill, Sports, Swimming, Tubing, Water Skiing 

Trip Destination 

Date of Departure _________________________________ Date of Return _________________________

How much will each girl pay toward the trip?  $________

Will money exclude any girl from participation?  Yes ________  No ________

Method of transportation:  Private car/van ________ Leased vehicle ________ Other _________________

Pleas  
Please circle any of the following activities ** in which you are planning to participate. 

Please refer to Safety-Wise ensure that all requirements for participation are being met.

** Copies of the instructors' certification may be required to approve the activities in bold type. Additional information will also be needed for some activities.

Name and Description of Campsite (Attach a brochure if available)

Council Site Application For Use

Return with non - refundable $20.00 deposit
Name_____________________________________________________Phone (Day)______________ (Eve)____________

Address________________________________________________Town_______________________Zip___________

Certified Troop Camper__________________________________________Date Certified



Certified First Aider_____________________________________________Expiration Date___________________

Service Unit Manager 












First Name  

Last name

CVGSC Troop #________Level

Leader_________________________________________________________

CVGSC Groop   














 #girls      
#adults

 
Arrival Day/Time_____________
Leave Day/Time________________
Site:  _______Timber Trails
 _______Merrie-Wood
______Overnight

_____Day Trip

Date Requested:  1st ____________ 2nd____________     Date Assigned: ____________

Special needs:____________________________________Bus company (if used)___________________________________  












# shelters
# shelters

Building
Request

Assigned

Unit

Request

Assigned

AD Building
______

______


Birch Valley
______

_______

Infirmary
______

______


Bending Trees
______

_______

JC Building
______

______


Watercrest
______

_______

Staff Cabin
______

______


Windy Pines
______

_______

WW Prog Ctr
______

______


Rocky Knoll
______

_______

Cooks Cabin
______

______


Rocky Point
______

_______

Building

MW Cabin
______

______


Merrie-Wood
______

_______

Outdoor Cooking and Program Equipment Requested:  (indicate how many )

Cook Kit
______

Jackknives (12/set)
______

Shovels, Rakes         _______

Utility Kit
______

Compass (12/set)

______

Saws (1 or 2 man)    _______

Pitchers

______

Instruction Compass
______

Grate

     _______

Serving Bowl
______

2 Man Tent (5)*

______

Fire Pail

     _______

Platter

______

Round-up Tent *

______

Dishpan

     _______

Dutch Oven
______

$1.00/girl

$_____ 

X-Country Skis*       _______

Popcorn Popper
______

if used overnight



$2.00 per person     $______

 








 Day/Time prefer
      _______
     

Other: 
__________________________________________________________________________________________

------------------------------------------------------------------------------------- 

Change in original  information:

# girls_____# adults______         Arrival _______ Leave________

ATTENTION :
Original cookie credit form MUST accompany this form

-------------------------------------------------------------------------------------
OFFICE USE ONLY

  Return this portion with balance of payment to CVGSC; 340 Washington St.; Hartford, CT, 06106














TT       MW

Fee $______ + Surcharge $______ - Deposit  $______ = Balance Due  $_________Date Due_______

Balance Due $________ -Booth Sale Credit $________+/- Surcharge Change $_______ =Balance Paid $_________

Name:_________________________________________________Trp # _______   Trip Date___________

Acceptance Mailed:



PLAN FOR FIRST MEETINGS 

OF _____ TROOP # _____

	Ingredients of a Troop Meeting
	1st Meeting
	2nd Meeting
	3rd Meeting
	4th Meeting

	Start-up


	
	
	
	

	Opening


	
	
	
	

	Business


	
	
	
	

	Activities


	
	
	
	

	Planning


	
	
	
	

	Cleanup


	
	
	
	

	Closing


	
	
	
	


Troop camping 


Application for 


Timber Trails  & Merrie-Wood
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