Glastonbury Girl Scouts - Project/Event Plan

Project/Event:    

Attendance:  ___scouts; ___ Troops;  ____adults


Purpose:



Date/Time of Event:




Project Team:


Major Calendar Dates (milestones, complete by):


Logistics Check List



Communications  (to leaders, scouts, council, press)
(___


(



(



(


(




Food




Troop Supply List



Patches  




Photography - do permission slips include use of photo disclaimers (for use on website, following guidelines)


Arrange for camera/volunteer to take photos




Transportation




Safety/Security Issues 



-leaders need permission slips for each girl



-Safetywise guidelines followed, girl/adult ratio




Cleanup Crew (volunteers assigned prior to event date)




Coordinators/duties:



Survey creation and reproduction for distribution

-what worked

-what didn’t

-would you do this again

-willing to help next year

-other ideas for Townwide Service Projects

collect before troop leaves at end of day.



Other



Post-Event Follow-up
Financials

Costs for individual items



Sub-total:









Revenues ($
    cost per participant x # of participants) = $



Total cost of project





+/-
$




Post-Event:


What worked



What did not work



Suggestions for Next Year



Thank you’s:
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