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GIRL SCOUTS OF CONNECTICUT

www.gsofct.org     1-800-922-2770

Troop Bank Accounts:  Each troop/group must have a checking account into and out of which all funds flow.  This account must be used solely in support of Girl Scout program.  All savings or money market accounts must have a designated purpose and must also be accounted for in the troop/group year-end financial report.

“Such monies and other assets become the property and are administered by the Girl Scout Council or Girl Scouts of the U.S.A.  Such assets are not the property of individuals, geographic units, or communities within a Girl Scout Council.”  (Leader’s Digest Blue Book  of basic documents, 2006, Page 10)

· Each troop/group account must be in the name of “Girl Scouts of Connecticut, Troop/group number” with the address of the primary troop leader or her/his designee.  Additionally, the corporate non-profit identification number,

 # 06-0662134 must be used on each account.

· There must be at least two authorized signers, none of whom are related to each other, on all troop/group accounts (including savings and money market accounts) comprised of:

· The Service Unit Treasurer or Service Unit Manager and 1 registered adult with the troop/group or in the absence of the Service Unit Manager and Service Unit Treasurer,

· 2 registered adult Girl Scouts from the troop/group

· Two signatures are required for withdrawals of funds in excess of $250 from troop/group accounts.

· Checks are never to be signed without a payee written on the face of the check.

· Signature cards maintained at the bank should be reviewed annually to ensure their accuracy and that only authorized signers are on the cards.  Copies of the most current authorized signature cards or a list of authorized signers should be provided to the Service Unit Treasurer or Service Unit Manager.

· Troops/groups must reconcile bank accounts monthly.

· All bank statements, check registers, and supporting documentation (receipts, invoices, cancelled checks, etc.) must be maintained for 7 years by the troop.
· Reimbursement from troop/group accounts should only be made with appropriate supporting documentation.
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